[image: image1.jpg]ﬂ Big Brothers
Big Sisters.
OF CENTRAL TEXAS




APPLICATION FOR EMPLOYMENT

An Equal Opportunity Employer

Big Brothers Big Sisters of Central Texas, Inc. 
PO Box 4555 Austin, TX 78765
Phone: (512) 472-5437  (  Fax: (512) 472-5460  

PERSONAL INFORMATION

Name: _____________________________________________________________________________________________________




Last



First




Middle Initial

Home Address: ______________________________________________________________________________________________




Street



City & State



Zip Code



Home Phone: (         )___________________ Work Phone: (         )___________________ Cell/pager (         )___________________

E-mail address_____________________________________________  Social Security Number _____________________________  

Are you 18 years or older?     YES ________      NO ________

Do you have any physical limitations that would preclude you from performing any work for which you are being considered?                            YES ________    NO  ________   If yes, please describe:

APPLICATION INFORMATION

Position Desired _______________________________________            Salary Requirement  _______________________    

Date Available  _________________________                 Have you ever applied to us before? _______________________

Current Place of Employment or School Currently Attending: _________________________________________________

May we contact your present employer? ____________  May we contact you at work? _____________________________

EDUCATION

	School
	Name & Location
	# of Years Attended
	Graduate?

Yes or No
	Major Subjects

	High School
	
	
	
	

	Trade, Business,

Correspondence
	
	
	
	

	Community College
	
	
	
	

	College
	
	
	
	

	Post Graduate
	
	
	
	


Subjects of special study or research work _____________________________________________________________________

Current Certifications: _____________________________________________________________________________________

Do you have foreign language skills?  Yes _______   No ________   Language(s) _____________________________________ 

Speak fluently?  _______________________  Read? ___________________________  Write? __________________________

Did you serve in the US Military?  YES _____  NO _____                   Rank _________________________________________
EMPLOYMENT HISTORY

Please list all employers for the past five (5) years.  List the most recent employment first.  

	Date

(mm/yy)
	Position
	Salary
	Employer Name

Address
	Telephone Number
	Supervisor’s Name
	Reason for Leaving

	From

To
	
	
	
	
	
	

	From

To
	
	
	
	
	
	

	From

To
	
	
	
	
	
	

	From

To
	
	
	
	
	
	

	From

To
	
	
	
	
	
	

	From

To
	
	
	
	
	
	

	From

To
	
	
	
	
	
	


Please explain any gaps in employment:

Do you have any special skills and/or experience relevant to the position?

Additional information, if desired:

POLICIES 

Big Brothers Big Sisters of Central Texas is an equal opportunity employer. Employees are hired as “at will” according to the laws of the State of Texas.  The Age Discrimination in Employment Act of 1967 prohibits discrimination on the basis of age with respect to individuals who are at least 40 but less than 70 years of age.  

Employees of Big Brothers Big Sisters of Central Texas may have contact with children and are therefore subject to criminal background checks.  I authorize Big Brothers Big Sisters of Central Texas to perform any background checks deemed appropriate and to confirm any and all information given in this application that may be considered necessary to certify the suitability of my employment.  

CERTIFICATION

I certify that the facts contained in this application are true and complete and understand that, if I am employed, falsified statements on this application shall be grounds for dismissal.

Signature of Applicant__________________________________   Date________________________

